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Objective of the Portal

• To create a centralized platform for job seekers and 
recruiters under HPSPC.

• Allow Recruiters/Employers: Organizations posting 
and managing job openings.

• To facilitate transparent and streamlined 
recruitment processes.

HPSPC Job Portal – User 
Manual For Employers

Login URL

https://job.hpspc.org/login

https://job.hpspc.org/login


HPSPC Job Portal – User 
Manual For Employers

At the Home Page, under Job Portal at the right 
corner, there are options for Pharmacist Login and 

Employer Login
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Scroll down to find the Job Portal Section
Log in to Employer Portal



Login Page for Employers



Registration Page for 
Employers (if not Registered)



Dashboard for Employers



Dashboard for Employers

This Dashboard displays the information 
about the Total jobs posted, currently 

active Jobs, Total Jobs listed, and total 
jobs applied by candidates.



My Profile Menu

Employer can update Profile from
My Profile menu



My Profile Menu



Job Posts Menu

In Job Posts, there are options for Jobs 
List, Job Applications, Shortlisted 
Applications, Selected Candidates.



Job Posts Menu

The Jobs List Menu: it will show all the 
jobs listed by Employer



Job Posts Menu

Job List Menu: Add a new Job



Job Posts Menu

Job Applications Menu: Search Job 
Applications here



Job Posts Menu

Shortlisted Applications Menu: Shows 
the shortlisted Application



Job Posts Menu

Rejected Applications Menu: All rejected 
Application will be displayed here



Job Posts Menu

Selected Candidates Menu: it will displays
the list of the Selected Candiadtes



Search Candidate Menu

Search for Different Candidates



Search Candidate Menu

Search can be customized by using 
different filters like City, Gender, 

Qualification or Experirnce



MIS Report Menu

Report for any specific period can be 
view/downloaded here
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Objective of the Portal

• To create a centralized platform for job seekers and 
recruiters under HPSPC.

• Allow Recruiters/Employers: Organizations posting 
and managing job openings.

• To facilitate transparent and streamlined 
recruitment processes.
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Dashboard for Employees



Dashboard for Employees

This Dashboard displays the information 
about the Total jobs posted, currently 

active Jobs, Total Jobs listed, and total 
jobs applied by candidates.



My Profile Menu

Edit and update the Basic Information or 
Job Experience



My Profile Menu

Add previous Job Details by pressing 
add button



Job Search Menu

The applicant can search for the jobs listed on 
the portal as per the eligibility/qualification



Job Search Menu

Other filters like Job title, location, or 
experience can also be used



Job Search Menu

Click Apply now to apply for any specific job



Application Status Menu

The status of any applied job can be checked 
from this option, and it can also be downloaded 

by using the export to PDF button



Privacy Setting Menu

Applicant can customize any privacy setting 
as per the requirement

Profile status can be checked from here



Privacy Setting Menu

Your profile will become Active from Inactive 
after updating all the informations



Thank You
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